DAME HANNAH ROGERS TRUST

RECRUITMENT AND SELECTION POLICY
INTRODUCTION
Dame Hannah Rogers Trust is committed to safeguarding and promoting the welfare of children and vulnerable adult’s and expects all staff and volunteers to share in this commitment.

Dame Hannah Rogers Trust aims to be sure that a commitment to safeguarding is the central focus at every stage of our recruitment process from advertising to shortlisting, obtaining references, providing information for candidates, conducting interviews, making appropriate checks of identify and qualifications as well as undertaking appropriate vetting.
The Recruitment and Selection Policy is to help deter people from applying for posts who are unsuited to work with children/vulnerable adults and to ensure that a consistent, fair and thorough process is followed at all stages.  The recruitment and selection guidance applies to staff, bank staff, agency staff and volunteers.

The Trust is committed to attracting, selecting and retaining employees who will successfully and positively contribute to providing a valuable service

We are an equal opportunities employer and are fully committed to supporting, developing and promoting equality and diversity in all its practices and activities.  The Trust aims to establish an inclusive culture free from discrimination and based upon the values of dignity, courtesy and respect.  The Trust recognises the right of every person to be treated in accordance 
Dame Hannah’s follows the DCSF guidance on safeguarding throughout the recruitment and selection process.
AIMS
· To help deter, reject or identify people who might abuse children or vulnerable adults or are otherwise unsuited to working with them, by having appropriate procedures for appointing staff. 
· To ensure that a consistent, fair and thorough process is followed at all stages

· To ensure an ongoing safe and secure environment for children and vulnerable adults by ensuring all staff are suitably trained in recognising and responding to signs of abuse.

RECRUITMENT PROCEDURES

In order to ensure safer recruitment, Dame Hannah Rogers Trust will: 
1. Ensure that a clear statement regarding the Trust’s commitment to safeguarding and promoting the welfare of children and vulnerable adults is included when a post is advertised
2. Ensure that the job description and person specification makes reference to the responsibility for safeguarding and promoting the welfare of children and vulnerable adults. 
3. Obtain and scrutinise comprehensive information from applicants and investigate and satisfactorily resolve any discrepancies or inconsistencies.

4. Obtain and scrutinise references that answer specific questions to help assess an applicant's suitability to work with children/vulnerable adults and follow up any concerns. 
5. Conduct a face to face interview by a panel of at least two members, one of which has successfully completed the ‘Safer Recruitment’ training to explore the candidate's suitability to work with children and vulnerable adults and their suitability for the post.
6. Verify the successful candidate's identity.
7. Verify, where necessary, that the successful applicant has all the academic or vocational qualifications claimed 
8. Check his/her previous employment history and experience. 
9. Make sure that the application has the health and physical capacity for the job.
10. Conduct an enhanced Criminal Records check 
11. Ensure new staff are familiarised with Child/Adult Protection Policies and Safer Working Practices
12. Ensure all new staff undertake the Induction programme, are subject to a probationary period and have on-going supervision and appraisal.
13. Agency staff will be checked as documented in the Recruitment and Selection Procedure 

The Independent Safeguarding Authority (ISA) Vetting and Barring Scheme, with which anyone seeking to work with children and young people will have to be registered and any employer will have a duty to check an individual is registered before appointment, is being phased in from 12th October 2009.  From this date the ISA will operate the barring aspects of the new scheme and will make barring decisions on referrals and maintain two lists of those barred from working with vulnerable groups – the Children’s Barred List and the Adults’ Barred List
From July 2010, when someone new is recruited to work with children or vulnerable adults, their ISA status will need to be checked. This will determine whether or not we can employ them (or take them on as volunteers), and may affect what activities they can undertake. Registration and checking registered status will become mandatory for phased-in groups from November 2010.

This Policy will be reviewed on a regular basis in line with the Independent Safeguarding Authority’s guidelines.
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