
DAME HANNAH ROGERS TRUST

POLICY ON EMPLOYING PEOPLE WITH A CRIMINAL RECORD

1.
INTRODUCTION
 


The aim of this policy is to state Dame Hannah Rogers Trust's approach towards employing people who have criminal convictions.

The Trust is committed to equality of opportunity for all job applicants and aims to select people for employment on the basis of their individual skills, abilities, experience, knowledge and, where appropriate, qualifications and training.

As the Trust meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment, volunteering roles or are part of our bank staff will therefore be subject to an Enhanced Criminal Record check from the Criminal Records Bureau (CRB) before the appointment is confirmed.  This will include details of cautions, reprimands or final warnings, as well as convictions, and any other information that may have a bearing on suitability for the post. 

DHRT seeks to adhere fully to the CRB Code of Practice and aims to treat all applicants fairly.  The Trust will endeavour not to discriminate against any subject of a Disclosure on the basis on conviction or other information that is made known by the CRB.

Having a criminal record will not necessarily mean that an applicant will be excluded from employment.  This will depend on the particular circumstances and the context of the applicant’s offence and the specific role applied for. The Trust will therefore consider ex-offenders for employment on their individual merits. 

· INTERVIEW SELECTION

Candidates selected for interview will be asked to give details to the Trust of their criminal record, both spent and unspent convictions, by completing the Disclosure of Criminal Conviction Form. Only those who need to review this information as part of the recruitment process will be permitted to have sight of these details.

At the interview, the panel will take the opportunity to raise issues concerning offences with applicants in open discussion to assess job related risk. The Trust will ensure measured discussion takes place on the subject of any offences or other matter that might be relevant to the position. It should be noted that failure to disclose details that are directly relevant to the position applied for could lead to the withdrawal of an employment offer. All job applicants will be assessed on merit.

Once the Trust has selected the person who we wish to offer employment, an Enhanced Criminal Records check is required for which the Trust will pay. 

· RISK ASSESSMENT

Each position within the Trust is risk assessed as to whether Disclosure is both proportionate and relevant to the position concerned.

· CONFIDENTIALITY

DHRT guarantees that the information on the Disclosure of Criminal Conviction form will only be seen by those who need to see it as part of the recruitment process.
 

The Trust is committed to ensuring that all information provided about an individual’s criminal convictions including any information released in disclosures, is used fairly and stored and handled appropriately and in accordance with the provisions of the Data Protection Act 1998.  Data held on file about an individual’s criminal convictions will be held only as long as it is required for employment purposes and will not be disclosed to any unauthorised person.

· FAILURE TO DISCLOSE RELEVANT INFORMATION

Failure by a candidate to reveal information that is directly relevant to the position sought could lead to withdrawal of an offer of employment.


· WITHDRAWAL OF CONDITIONAL OFFER
 

The Trust undertakes to discuss any matter revealed in a Disclosure with the person seeking the position before withdrawing a conditional offer of employment.


This policy is non –contractual and may be amended as necessary.
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