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APPLICATION FOR EMPLOYMENT

Equal opportunities will be afforded to all job applicants in all stages of the recruitment process.  Appointment will be based solely on merit and without regard to issues of race, colour, ethnic or national origins, gender, age, marital status, sexual orientation, disability, religion or belief. We therefore welcome applications from all sections of the community.  The Trust is committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all staff to share this commitment.
Please complete in BLOCK CAPITALS and return to Human Resources at the above address.
Post applied for: ​​​​​​​​
Hours interested in: Full-time/Part-time/Bank (please circle)
	1.   PERSONAL DETAILS

	First Name/s:
	Last Name:

	Title:
	National Insurance No:

	Address:
	Daytime Tel no:

	
	Evening Tel no:

	
	Mobile Tel no:

	
	Email address:

	Postcode:
	


	2.  EMPLOYMENT HISTORY (Present/most recent)

	Name of Employer:

	Job Title:
	Salary

	Dates from/to:

	Notice period/date available to start:

	Key responsibilities



	Reason for seeking new position/leaving




	3.  PREVIOUS EMPLOYMENT (please start with most recent and continue on a separate sheet if necessary)
Please note that the Trust reserves the right to take up references in respect of any previous employment paid or unpaid, without further notification to you.  References will not be taken up before interview


	From

Month/Year


	To

Month/Year
	Name and Address of Employer

	Job Title 
	Brief Description of duties
	Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	4.  GAPS – ANY TIME NOT ACCOUNTED FOR ABOVE (E.G. UNEMPLOYMENT/CHILDCARE/TRAVEL ETC)
 

	From

Month/Year

	To

Month/Year
	Reason

	
	
	

	
	
	

	
	
	


	5.  UNPAID/VOLUNTARY EXPERIENCE 

You may have gained skills and experience to meet the person specification through unpaid/voluntary work or other life experiences. It is important you also tell us about these experiences where they are relevant to the job you are applying for.

	Organisation
	Dates

From/to


	Experience Gained
	Hours per week

	
	
	
	

	
	
	
	

	
	
	
	


	6.  EDUCATION AND TRAINING 

Secondary school/college/university/apprenticeship including current studies, with the most recent first

	Name of establishment
	From/To
Month/Year
	Courses/subjects taken
	Qualifications/grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	7.  JOB RELATED OR RELEVANT TRAINING  

(e.g. work-based NVQ’s, short courses, computer skills and any current courses)

	


	8.  PROFESSIONAL MEMBERSHIP (if applicable)



	Name of organisation
	Grade or category of membership
	Certificate/PIN number/Reg number

	
	
	

	
	
	

	
	
	


	9.  SUPPORTING STATEMENT



	Please relate this to the requirements of the post (see Job Description and Person specification) and cover the following:

· The experience, skills, knowledge and personal qualities which meet each of the essential requirements of the person specification and as many desirable requirements as possible 

· Details of any paid employment, voluntary work, relevant leisure activities, contact with particular groups e.g. children/vulnerable adults

· Reasons for applying and the contribution you feel you will make to the post



	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


(Please continue on another sheet if necessary)
	10.  REFERENCES



	Please ensure that you give two references which cover at least the last 5 years of your employment.  The first of your references must be your present employer and your relevant line manager.  
If you are unemployed, this should be your last employer, or if this is your first job, your head-teacher or college tutor. References will not be accepted from relatives or people writing solely in the capacity of a friend. 
Make sure your reference knows that we will be contacting them and ensure ALL their details are correct.



	Name:

	Name:

	Address:

	Address:


	Tel no:

	Tel no:

	Email:

	Email:

	Relationship:


	Relationship:

	How long have they known you?

	How long have they known you?

	Can we contact your reference prior to interview?

YES/NO (delete as appropriate)
	Can we contact your reference prior to interview?

YES/NO (delete as appropriate)


	11.  CRIMINAL RECORDS CHECKS


	As this post meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to an enhanced criminal record check from the Criminal Records Bureau before the appointment is confirmed.  This will include details of cautions, reprimands or final warnings as well as convictions and any other information that may have a bearing on my suitability for the post. A criminal record will not necessarily be a bar to you obtaining an appointment with Dame Hannah Rogers Trust. 

The fee for obtaining a Disclosure check will be met by Dame Hannah Rogers Trust.

In accordance with the Criminal Records Bureau Code of Practice, you will be required to complete a Disclosure of Criminal Convictions Form if you are invited for interview and a discussion will take place at interview about any criminal convictions. 
Please see enclosed our Policy of Employing People with Criminal Convictions



	12.  ADDITIONAL INFORMATION



	DISABILITY DISCRIMINATION ACT 1995

Dame Hannah Rogers Trust welcomes all legislation designed to protect the rights of people.  The Disability Discrimination Act defines a person as having a disability if he or she ‘has a physical or mental impairment, which has a substantial and long-term adverse effect on his or her ability to carry out normal day to day activities’

Do you have a disability?

                                     YES
      (

NO         (
We will make reasonable adjustments to help a person with a disability through the application and selection process, and if successful, to assist you in carrying out the duties of your job.  If you require assistance at any stage of the process, please contact Human Resources Department.


	Are you eligible to work in the UK                                                    YES           (                NO         (


	Do you require a work permit                                                           YES           (                NO         (


	Do you, your partner or family have any interests
(financial, professional or otherwise) that may conflict

with your Trust employment?                                                           YES           (                NO         ( 


	Please tick the box if you are over the normal 

retirement age (65) or within 6 months of reaching it

  YES           (              NO        (   



	13.  DECLARATION
· I confirm that the information I have given on this Application Form is true and correct to the best of my knowledge.
· I confirm that I am not on ‘barred list’ and am not disqualified from working with children/vulnerable adults or subject to sanctions imposed by a regulatory body.

· I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.

· I consent to the Trust processing the information given on this form, including any 'sensitive' information, as may be necessary during the recruitment and selection process.

· I consent to the Trust making direct contact with all previous employers where I have worked with children or vulnerable adults to verify experience, qualifications, disciplinary offences relating to children or vulnerable adults, and reason for leaving that position, without further notification.  

· I consent to the Trust making direct contact with the people specified as my referees to verify the reference.

Signed:    ______________________________________    Date: ____________________________________  




If you are selected for interview, please insert any dates when you would not be able to attend:

DAME HANNAH ROGERS TRUST


Woodlands Road, Ivybridge, Devon PL21 9HQ		


Tel: (01752) 892461


Fax: (01752) 898101


E-Mail: � HYPERLINK "mailto:anne@dhrt.co.uk" ��anne@dhrt.co.uk�


Website: � HYPERLINK "http://www.damehannah.com" ��www.damehannah.com�














PAGE  
6

